& GrantThornton
Schedules for submission to external auditor

Key contact details Schedule A

Please complete this form and send it back to us with the Annual Return to ensure we have the
correct details for your authority — please print to ensure we can read it clearly

Authority name Gﬁmy p,ﬂclzlff)H COoOOrCil—

and reference

Clerk/ Responsible Financial Officer (RFO) - if Clerk and RFO are
different please supply details on separate sheet

Name M= . TeunyY JToord . _c:t_eek;/ﬂo
Address -7 20 RPPOuS CRPescerdT
CADCES Y
LEICESTER LETT  G-wWA

Telephone no. &5 tsks Lt‘ SH4-OH-=10
Email address | <> c:\c_-Lclg:;\o.) A oD W T S

—

Chair

Nacrve MRS, PAT WALTON

Address

Telephone no.

Email address é%‘b*ﬁm;\f\ogh@l_ K ot o \.Jli

Person carrying out the independent internal audit

Name MR RicHARD Wikl CockS
Address cecDwooeDd PRyorRr L —TD .
1< z’—?’lay_@ca. .00
a;t%%@DQC>uSH Lecss LEIZ2 TINS

Telephone no. OTI1IR7 —l 233 ( 3 i
Email address er\D oD fe&uﬂfjkp fkj(}l" cCo-Uk

If there are any subsequent changes to the above please send us an
updated form or e-mail the new details to angela.j.ellison@uk.gt.com

Please complete all shaded boxes and send this form with your Annual Return to:
Angela Ellison, Grant Thornton UK LLP, Royal Liver Building, LIVERPOOL L3 1PS
or emall to ancala.l.ellisen®uk.at.com



_& GrantThornton
i Schedules for submission to external auditor
| COLIrRD ColPY
Bank reconciliation template AT 1A e . ScheduleB

The model can be applied for reconciliations carried out at any time of the year. Please
complete all green cells.

BANK RECONCILIATION FINANCIAL YEAR ENDING 31 MARCH 2017
Authority name and
reference
Prepared by: Name
Date:
Role (Clerk/RFO etc)
Approved by: Name
Date:
Role (RFO/Chair etc)
Balance per bank statements as at 31 March 2017 £ TOTAL £
List balances on all bank accounts plus petty cash floats at 31
March 2017:
Less: any un-presented cheques at 31 March 2017:
(normally only current account. List date, cheque number &
value. Use separate list if needed )
Add any unbanked cash at 31 March 2017:
(List date & amount received)
TOTAL - NET BANK BALANCES AS AT 31 MARCH 2017 Type equation here.
The nei balonces reconcile to the Cash Beook for the year, as foliows:
CASH BOOK (receipts and payments/income & expenditure schedules) £
Opening Balance:
Add: Receipts in the year:
Less: Payments in the year:
CLOSING BALANCE PER CASH BOOK @ 31 MARCH 2017
Must equal total net bank balances above and Section 2, Box 8

Please complete all shaded boxes and send this form with your Annual Return to:
Angela Ellison, Grant Thornton UK LLP, Royal Liver Building, LIVERPQOL L3 1PS
ar email to anasla.lellisen@ulat.eom



. @ Grant Thornton

Schedules for submission to external auditor

Schedule C1

Identifying which variances require explanation

Positive and negative variances must be explained

Authority name
and reference

GAaDDESAY PARISH CoumClic

Box on Section
2
Accounting
Statements

(c}
Variance
Increase(+)
or
decrease(-)
(b—a]
£

{d)
Variance
divided by
2016 figure
times 100
{c/a*i00}
%

Explanation
required?
Less than
£250 and
15%7 - NO
More than
15%7? - YES

Box 2 -Precept
or Rates and
Levies

Box 3 -Total
other receipts

% % ¥}

H19.9%

Box-4 -Staff
costs

+ 20

v -53%

Box 5 -Loan
interest/ capital
repayments

NiL

Box & -All other
payments

2,267

1411

--‘T_fgﬂ |£?

=3%-b /L

Box 9 -Total
fixed assets plus
long-term
investments and
assets

171,519

171,919

Box 10 — Total
borrowings

Mo

NI

Please complete all shaded boxes and send this form with your Annual Return to:

Angela Ellison, Grant Thornton UK LLP, Royal Liver Building, LIVERPOOL L3 1PS
ar amall ta anfesla | sllisan@ilk ft. a6/




& GrantThomton
Schedules for submission to external auditor

SEE AT TACHED SHEE TS Schedule €2

Suggested layout for explanations of individual variances

One sheet to be prepared for each variance that requires explanation.

W

Authority name
and reference

CADDESRY PaApisH coumcie.

BOX NO £

(b) Figure in 2017 column

(2) Figure in 2016 column

(c] Total variance: 2017 figure less 2016 figure: (b - a)
A positive figure is an increase (+)
a negative figure is a decrease (-)

Reasons (as many as are applicable) Amount
£

Reason 1

Reason 2

Reason 3

{=) TOTAL AMOUNT £ EXPLAINED (total of reasons above)

[} Unexplained amount £ of total variance at [d - ¢}

Unexplained as % of 2016 figure {f / =2 *100)
(must be below 15%)

Confirm unexplained amount is less than 15% of 2016 figure
YES — satisfactorily explained
NO — provide further explanations

Please complete all shaded boxes and send this form with your Annual Return to:
Angels Ellison, Grant Thornton UK LLP, Royal Liver Building, LIVERPQOL L3 1PS

Ar amail i/ ancials | slifannf@iils Af rAm

>~
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Schedules for submission to external auditor v~ \ &

/
Schedule D

Reconciliation between boxes 7 and 8 on the Annual Return

This should only be applicakle if accounting on an income and expenditurs basis

Authority name

and reference 6@00%8\/ OCaRrisH Ccouorcit

£

A | Figure in Box 8 of 2017 column of the Annual Return

Less Creditors at 31 March 2017 — owed by the Authority
B | (please supply a detailed list of creditors — see below)
Also subtract any receipts in advance

Plus Debtors at 31 March 2017 — owed to the Authority
C | (please supply a detailed list of debtors — see helow)
Also add any payments made in advance (prepayments)

D | TOTAL

Figure in Box 7 of 2017 column of the Annual Return
(must equal line D above)

Creditors/receipts in advance list
Name Invoice/receipt in Date £ amount.
advance reference

Total —agreed to B

Debtor list/prepayments list
Name Debtor/prepayment Date £ amount
reference

Total —agreed to C

Please complete all shaded boxes and send this form with your Annual Return to:
Angela Ellison, Grant Thornton UK LLP, Royal Liver Building, LIVERPOOL L3 1PS
or email to angeia.].sllison@uk.gt.com



;ﬂ GrantThornton
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Schedule E

Analysis of earmarked reserves

Authority name GQDDEBY pﬂsﬁfﬁl—l QOU[\{CH__

and reference

Held as short-term Amount £
Purpose and nature of reserve or long-term
investment?*

) ToTAL | NI .

Note: * short-term investments would be included in Box 8 of the Accounting Statements in the
Annual return; long-term investments would be in Box 9.

Please provide an explanation for any high level of general reserves if over 3 times (or less
than 0.1) of the precept/rates and levies.

£
(k) Pr t/rate levies (Accounting Statements Box 2 o~
{2} Precept/rates and levies ( g Sta nts ) \?D,ZOO
{c} Balance carried forward (Accounting Statements Box 7 —

]’ hecoumtine ' e, T2
{d} Amount of balances less t.otal earmarked reserves (c —a) H::: 1 | T 2
Ratio of balances less earmarked reserves to Precept/rates and
levies (d / 1) ] ® 2 2. :

Reason if over 3 times or less than 0.1

Please complete all shaded boxes and send this form with your Annual Return to:
Angela Ellison, Grant Thornton UK LLP, Royal Liver Building, LIVERPOOL L3 1PS
or emall te angela,j.ellison@ulk.gt.com
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Schedule F1

Notification of the date for the commencement of public rights

Authority name
and reference

CEADDESBLY PArieH CounNCi—

I confirm that the dates set for the period of exercise of public
rights are as follows:

Date

Announcement Fﬁdc\:’ji \b‘c\r\_ \jLu"l_L QO]—{

Commencement HO J ! ’ iqg,\' {j—LbnfL 2@“]

Ending on FTLCLC\j; ZBH’\ {jl’klj 20‘7

Signed by Clerk/RFO /g &&3& @\ L

OR - send us a copy of vour completed ‘Notice’ (Schedule F2Z enclosed as publie rights

O

yack)

i ]

Please complete all shaded boxes and send this form with your Annual Return to:
Angela Ellison, Grant Thornton UK LLP, Royal Liver Building, LIVERPOOL L3 1PS
or email to angela,).elllzon@ulk.gt.aom



o & GrantThornton
Schedules for submission to external auditor N \\ -

Schedule G1

Explanation of 'No' on the Annual Governance Statement

rtmene. | GADOESEY PARISH COUNCIL

and reference

Assertion 1-9 Explanation for ‘No’ response and action to address weaknesses

Please complete all shaded boxes and send this form with your Annual Return to:
Angela Ellison, Grant Thornton UK LLP, Royal Liver Building, LIVERPOOL L3 1PS
or email to angeala.].ellison@uk.gt.eom



- J GrantThornton

Schedules for submission to external auditor ‘_\\1“'“ '

Schedule G2

‘No’ or ‘Not covered’ on the Annual Internal Audit Report

Authority name

and reference == DDE—‘E’@)Y PArIsH COL)HC‘L

Person carrying
out the internal
audit

[ Internal Audit
Objective
Conclusion (A to K)

Explanation for ‘No’ and what the Authority is doing to address the
weakness - or explanation for why ‘Not covered’*

* Note: if the relevant objective is applicable but has not been covered, the person carrying out the
internal audit must provide the Authority and the external auditor with details of:

o why the objective has not been covered

o when the most recent internal audit work was done in this area and

o whenitis next planned

Please complete all shaded boxes and send this form with your Annual Return to:
Angela Ellison, Grant Thornton UK LLP, Royal Liver Building, LIVERPOOL L3 1PS

or email to angela.j.elllson@uk.gt.ecom
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Schedule C2 |

_

Suggested layout for explanations of individual variances i

One sheet to be prepared for each variance that requires explanation.

Authori I . - 3 - i :

a:d r:.f::e:ir:e C_—:QDD&——_{:;@}Y PA'QF’:,H e OraCiL,
BOX NO THReeE %

(b) Figure in 2017 column l , Li— 7 5

(z) Figure in 2016 column L’D Ll_ 8

(¢] Total variance: 2017 figure less 2016 figure: (= - 2}
A positive figure is an increase (+) - ] ] _’
a negative figure is a decrease (-)

Reasons {as many as are applicable) Amount
£

Reason 1

Tooo PoEW STReeeT LIGTET
Lo Te o= wepe PuoRCHEAEDIED
ALORSGE WITH O e/

Reases) (i 10 MR,
THE ADDiTioNAL VAT

ELEMENNT ReiNG ‘ECUCD“(—.

Reasees
THI= MHMARAELhOE THE cveERALL.

VAT CiAiM feod HMRO
CeemATERL. THAL wWweAaT woprD Be
oo e L

(2} TOTAL AMOUNT £ EXPLAINED (total of reasons above)

(%} Unexplained amount £ of total variance at {2 - &}

Unexplained as % of 2016 figure (7 / 2 #120)
(must be below 15%)

Confirm unexplained amount is less than 15% of 2016 figure
YES - satisfactorily explained
NO — provide further explanations

Please complefe all shaded boxes and send this form with your Annual Return to:
Angela Ellison, Grant Thornton UK LLP, Royal Liver Building, LIVERPOOL L3 1PS

e araall da mmaals | atllasas@ol qF cam
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Schedule C2

Suggested layout for explanations of individual variances v

One sheet to be prepared for each variance that requires explanation.

Authority name

and reference cADDESBEY PapisH coorici

BOX NO = i}C £
(b] Figure in 2017 column 1 L\" - l
!
{z) Figure in 2016 column ‘ ?_ R b ,.I
i

('] Total variance: 2017 figure less 2016 figure: (& - 2} ,
A positive figure is an increase (+) - Ll- ¢ B 01 (3 )
a negative figure is a decrease (-}

Reasons (as many as are applicable) Amount

Bexdenl THE fheure N THE 201071
ColUMN = LEBS RechuSE
Doriroes THE Yese enaDIiNG

MERCH 200, Tuaoo NeEW
Ruasame2 .
STeeeT LiIcHTs WEEE PoechniraeeEDd

RALOMOE WITH o e NEW
C.OLIUIMNMN. Y- S5 2.0

ReasonZ_.
PerAanress Wekes MADE T &
CRiLDReEN S WooDDeNN PLARY

HOuse

| (S5,

(=] TOTAL AMOUNT £ EXPLAINED {total of reasons above)

[} Unexplained amount £ of total variance at (< - =}

Unexplained as % of 2016 figure (¥ / 2 #100)
(must be below 15%)

Confirm unexplained amount is less than 15% of 2016 figure
YES — satisfactorily explained
NO — provide further explanations

Please complete all shaded boxes and send this form with your Annual Return fo:
Angela Ellison, Grant Thornton UK LLP, Royal Liver Building, LIVERPOOL L3 1PS

an mmall d; ammala T aliloean@inls of fanm



GADDESBY PARISH COUNCIL

Bank Reconciliation as at 31% March 2017

Cash in hand 1% April 2016

(per Cash Book)

Current Account 2106.63

Deposit Account 12507.61

Other -

ADD

RECEIPTS 01/04/16 — 31/03/17 14625.74

(per Cash Book)

LESS

Payments 01/04/16 - 31/03/17

(per Cash Book) 13067.63
A | Cash in hand 31* March 2017 £ 11617235

Cash in hand per Bank Statements — 31/03/17

Current Account

1480.27
Deposit Account 15013.08
Other
Less unpresented cheques:-
101048, 101049, 101050, 101051, 101052 2
321.00
Add receipts in Cash Book not banked at 31/03/17
NONE '
B | Adjusted Bank Balance at 31% March 2017 11617235
NOTE

A must equal B




GADDESBY PARISH COUNCIL

Receipts and Payments Account 2016/2017

2015/2016 RECEIPTS 2016/2017
£ £
13200.00 Precept 13200.00
374.74 MBC, Council Tax Support Grant 249.84
827 Bank Interest 5.47
265.42 VAT Refund 1170.43
Nil Playground Nil
Nil Other Receipts Nil
13848.43 14625.74
PAYMENTS
7363.89 General Administration 7340.81
6389.22 Street Lighting 2149.08
979.00 Grants to Village Halls etc 967.00
2030.50 Playground Expenditure 2171.50
Nil Miscellaneous 126.69
1170.43 VAT 312.55
17933.04 13067.63
(4084.61) Surplus/Deficit for the year 2016/2017 1558.11

1. There is a balance of £312.55 due to the Council in respect of VAT for 2016/2017.

Notes to the Receipts and Payments Account

2. Assets —at 31 March 2017, the following assets were held:

44 Streetlights £49.369.29
War Memorial £16.,410.32
Play Area Land £4,000.00
Play Equipment £100,000.00
5 Seats £1,000.00
8 Dog Waste Bins £800.00

The above statement represents the financial position of the authority as at 31 March 2017 and reflects
its income and expenditure during the year.

APPROVED BY THE COUNCIL

SIGNED

CHAIRMAN
DATE




